
	EDP Reference Number: EDP-SST320-0



	Supporting Information on Text Documents


	1.
	General Guidance


	1.1
	All files in the EDP are digitally signed. The default extension for signature file is “.p7s” and the default file name is the text document name. For example, the signature file of a text document E-SST320-GCT-01-0.doc is E- SST320-GCT-01-0.doc.p7s.


	1.2
	The naming convention of text document files is #-YYYYY-ZZ-CCCC-n.xxx


	
	where
	#
	=


	E for editable files, or I for image files

	
	
	YYYYY
	=
	contract number

	
	
	ZZ
	=
	part identifier, e.g. BQ for Bills of Quantities, PS for Particular Specification, FTR for form of tender, etc.

	
	
	CCCC
	=
	component number, e.g. 04_02 for BQ Bill No. 4.2

	
	
	n
	=
	version number, e.g. 0 for the original version of the tender documents, 1 for tender addendum no. 1, 2 for tender addendum no. 2, etc.

	
	
	xxx
	=
	file name extension, e.g. “xls” for editable files in Excel 97 format, “doc” for editable files in Word 97 format, “pdf” for image files in Adobe Acrobat PDF format, etc.


	1.3
	The naming convention of supporting files is:
E-XX-EDP_YYYYY_n-README.doc


	
	where
	E
	=
	Editable files

	
	
	XX
	=
	AB for Architectural Branch

	
	
	
	=
	BS for Building Services Branch

	
	
	
	=
	SE for Structural Engineering Branch

	
	
	
	=
	QS for Quantity Surveying Branch

	
	
	YYYYY
	=
	contract number

	
	
	n
	=


	version number, e.g. 0 for the original version of the tender documents, 1 for tender addendum no. 1, 2 for tender addendum no. 2, etc.


	1.4
	The dash character (“-“) separates the different fields constituting a file name. The underscore character (“_”) is used to separate various components within a particular field in a file name.



	1.5
	The naming convention of Licence Conditions follows that of supporting files except that the second last field in the file name is “LC” and the last field is “DDS”.



	1.6
	Each EDP will be dispatched with a notification of Appointment of Authorized Representative signed by the Architect / Engineer Designate listing the name and post of the officer authorized to execute the digital signatures for the EDP.



	1.7
	To verify the digital signature of a file in the EDP, view the information of the signer’s e-Cert or extract the text document from the signature file, you will need to use a suitable software application fulfilling the purposes, preferably with features supporting multiple and batch operations on electronic files.


	1.8
	For enquiry, you should contact the following officer:



	
	Name
	:
	Larry Kwan
	

	
	Post
	:
	Quantity Surveyor
	

	
	Tel.
	:
	2867 4165
	

	
	

	
	

	2.
	Important Notes on Viewing, Editing and Printing the Files


	2.1
	You should first batch verify the signature files and then batch extract the text documents from the signature files to your local PC or a designated network drive.


	2.2
	Text documents with filename extensions “.rtf” and “.doc” may be opened with Microsoft Word 97 or later version.  Those with filename extension “.xls” may be opened with Microsoft Excel 97 or later version.  In addition, Adobe Acrobat Reader, preferably with traditional Chinese font pack, is required for viewing files with filename extension “.pdf”.


	2.3
	With the exception of files in Excel 97 format, README files and Licence Conditions, each editable file has its corresponding image file within the same sub-directory.


	2.4
	(Not used)


	2.5
	The default setting for printing text document files is on A4 size paper. Compatible printers include but not by any means limited to the following: HP LaserJet 8150DN, 8000, 4550N, 4100DTN, 4100N and 4050N.


	2.6
	Particular attention shall be given to Schedule 3 to the Licence Conditions on any Special Files which are not to be re-distributed by the Licensee.



	
	

	3.   List of text documents in the EDP for the original version of the Tender Documents


	Text Documents,

File Location, and

Content Description in (  )
	Version No.
	Signed Image Files
	Signed Editable Files

	
	
	
	

	Notes to Tenderers
	
	
	

	
	
	
	

	X:\Text Documents\

01-Notes to Tenderers\
	
	
	

	(Notes to Tenderers)
	0
	I-SST320-NTT_01-0.pdf.p7s
	E-SST320-NTT_01-0.doc.p7s

	(Appendices to NTT)
	0
	I-SST320-NTT-AP_01-0.pdf.p7s
	E-SST320-NTT-AP_01-0.doc.p7s

	
	
	
	

	Front Covers
	
	
	

	
	
	
	

	X:\Text Documents\

02-Front Covers\
	
	
	

	(Front covers)
	0
	I-SST320-FCR_01.pdf.p7s
	E-SST320-FCR_01.doc.p7s

	
	0
	I-SST320-FCR_02.pdf.p7s
	E-SST320-FCR_02.doc.p7s

	Contents
	
	
	

	
	
	
	

	X:\Text Documents\

03-Contents\
	
	
	

	(Table of contents)
	0
	I-SST320-CNT_01.pdf.p7s
	E-SST320-CNT_01.doc.p7s

	
	
	
	

	
	
	
	

	Conditions of Tender
	
	
	

	
	
	
	

	X:\Text Documents\

04-Conditions of Tender\
	
	
	

	(General Conditions of Tender)
	0
	I-SST320-GCT_01-0.pdf.p7s
	E-SST320-GCT_01-0.doc.p7s

	(Appendices to GCT)
	0
	I-SST320-GCT-AP_01-0.pdf.p7s
	E-SST320-GCT-AP_01-0.doc.p7s

	(Special Conditions of Tender)
	0
	I-SST320-SCT_01-0.pdf.p7s
	E-SST320-SCT_01-0.doc.p7s

	(Appendices to SCT)
	0
	I-SST320-SCT-AP_01-0.pdf.p7s
	E-SST320-SCT-AP_01-0.doc.p7s

	
	
	
	

	Special Conditions of Contract
	
	
	

	
	
	
	

	X:\Text Documents\

05-Special Conditions of Contract\
	
	
	

	(Special Conditions of Contract)
	0
	I-SST320-SCC_01-0.pdf.p7s
	E-SST320-SCC_01-0.doc.p7s

	(Appendices to SCC)
	0
	I-SST320-SCC-AP_01-0.pdf.p7s
	E-SST320-SCC-AP_01-0.doc.p7s

	
	
	
	

	Particular Specification
	
	
	

	
	
	
	

	X:\Text Documents\

06-Particular Specification\
	
	
	

	01-General\
	
	
	

	(Particular Specification –
General  Covers)
	0
	I-SST320-PS-G_00-0.pdf.p7s
	E-SST320-PS-G_00-0.doc.p7s

	(Particular Specification PS.G01)
	0
	I-SST320-PS-G_01-0.pdf.p7s
	E-SST320-PS-G_01-0.doc.p7s

	(Particular Specification PS.G02)
	0
	I-SST320-PS-G_02-0.pdf.p7s
	E-SST320-PS-G_02-0.doc.p7s

	(Particular Specification PS.G03)
	0
	I-SST320-PS-G_03-0.pdf.p7s
	E-SST320-PS-G_03-0.doc.p7s

	(Particular Specification PS.G04)
	0
	I-SST320-PS-G_04-0.pdf.p7s
	E-SST320-PS-G_04-0.doc.p7s

	(Particular Specification PS.G05)
	0
	I-SST320-PS-G_05-0.pdf.p7s
	E-SST320-PS-G_05-0.doc.p7s

	(Particular Specification PS.G06)
	0
	I-SST320-PS-G_06-0.pdf.p7s
	E-SST320-PS-G_06-0.doc.p7s

	(Particular Specification PS.G07)
	0
	I-SST320-PS-G_07-0.pdf.p7s
	E-SST320-PS-G_07-0.doc.p7s

	(Particular Specification PS.G08)
	0
	I-SST320-PS-G_08-0.pdf.p7s
	E-SST320-PS-G_08-0.doc.p7s

	(Particular Specification PS.G09)
	0
	I-SST320-PS-G_09-0.pdf.p7s
	E-SST320-PS-G_09-0.doc.p7s

	(Particular Specification PS.G10)
	0
	I-SST320-PS-G_10-0.pdf.p7s
	E-SST320-PS-G_10-0.doc.p7s

	(Particular Specification PS.G11)
	0
	I-SST320-PS-G_11-0.pdf.p7s
	E-SST320-PS-G_11-0.doc.p7s

	(Particular Specification PS.G12)
	0
	I-SST320-PS-G_12-0.pdf.p7s
	E-SST320-PS-G_12-0.doc.p7s

	(Particular Specification PS.G13)
	0
	I-SST320-PS-G_13-0.pdf.p7s
	E-SST320-PS-G_13-0.doc.p7s

	(Particular Specification PS.G14)
	0
	I-SST320-PS-G_14-0.pdf.p7s
	E-SST320-PS-G_14-0.doc.p7s

	(Particular Specification PS.G15)
	0
	I-SST320-PS-G_15-0.pdf.p7s
	E-SST320-PS-G_15-0.doc.p7s

	(Particular Specification PS.G16)
	0
	I-SST320-PS-G_16-0.pdf.p7s
	E-SST320-PS-G_16-0.doc.p7s

	(Particular Specification PS.G17)
	0
	I-SST320-PS-G_17-0.pdf.p7s
	E-SST320-PS-G_17-0.doc.p7s

	(Particular Specification PS.G18)
	0
	I-SST320-PS-G_18-0.pdf.p7s
	E-SST320-PS-G_18-0.doc.p7s

	(Particular Specification PS.G19)
	0
	I-SST320-PS-G_19-0.pdf.p7s
	E-SST320-PS-G_19-0.doc.p7s

	Text Documents,

File Location, and

Content Description in (  )
	Version No.
	Signed Image Files
	Signed Editable Files

	
	
	
	

	Particular Specification (Cont’d)
	
	
	

	
	
	
	

	02-Project\
	
	
	

	(Particular Specification PS.P-01)
	0
	I-SST320-PS-P_01-0.pdf.p7s
	E-SST320-PS-P_01-0.doc.p7s

	
	
	
	

	03-Architectural\
	
	
	

	(Particular Specification PS.A-01)
	0
	I-SST320-PS-A_01-0.pdf.p7s
	E-SST320-PS-A_01-0.doc.p7s

	
	
	
	

	04-Landscape\
	
	
	

	(Particular Specification PS.LS-01)
	0
	I-SST320-PS-LS_01-0.pdf.p7s
	E-SST320-PS-LS_01-0.doc.p7s

	
	
	
	

	05-Plumbing and Drainage\
	
	
	

	(Particular Specification PS.PD-01)
	0
	I-SST320-PS-PD_01-0.pdf.p7s
	E-SST320-PS-PD_01-0.doc.p7s

	
	
	
	

	Form of Tender
	
	
	

	
	
	
	

	X:\Text Documents\

07-Form of Tender\
	
	
	

	(Form of Tender)
	0
	I-SST320-FOT_01-0.pdf.p7s
	E-SST320-FOT_01-0.doc.p7s

	
	
	
	

	Specification Preliminaries
	
	
	

	
	
	
	

	X:\Text Documents\

08-Specification Preliminaries\
	
	
	

	(Specification Preliminaries)
	0
	
	E-SST320-PRE_01-0.xls.p7s

	(Appendices to Specification Preliminaries)
	0
	I-SST320-PRE-AP_01-0.pdf.p7s
	E-SST320-PRE-AP_01-0.doc.p7s

	
	
	
	

	Schedule of Rates
	
	
	

	
	
	
	

	X:\Text Documents\

09-Schedule of Rates\
	
	
	

	(General Notes to Schedule of Rates)
	0
	
	E-SST320-SOR-00_00-0.xls.p7s

	
	
	
	

	\SCHEDULE 01\Section A
	
	
	

	(Schedule Nr. 1.1 – Site Formation Works)
	0
	
	E-SST320-SOR-01_01-0.xls.p7s

	(Schedule Nr. 1.2 – Lift Tower, Link Bridge,

New Staircase and Refurbishment

of Existing Staircase)
	0
	
	E-SST320- SOR-01_02-0.xls.p7s

	
	
	
	

	\SCHEDULE 02\Section B
	
	
	

	(Schedule Nr. 2.1 – Service Block)
	0
	
	E-SST320-SOR-02_01-0.xls.p7s

	(Schedule Nr. 2.2 – Plumbing and

Drainage Installations)
	0
	
	E-SST320- SOR-02_02-0.xls.p7s

	(Schedule Nr. 2.3 – External Works)
	0
	
	E-SST320-SOR-02_03-0.xls.p7s

	
	
	
	

	\SCHEDULE 03\
	
	
	

	(Schedule Nr. 3 – Prime Cost, Provisional

and Contingency Sums)
	0
	
	E-SST320-SOR-03_00-0.xls.p7s

	
	
	
	

	Summary of Tender
	
	
	

	
	
	
	

	X:\Text Documents\

10-Summary of Tender\
	
	
	

	(Summary of Tender)
	0
	
	E-SST320-SOT_01-0.xls.p7s

	
	
	
	

	ANNEX TO SUMMARY OF TENDER
	
	
	

	\SCHEDULE SPQ1\Annex I to Summary of Tender
	
	
	

	(Schedule of Provisional Quantities Nr. SPQ1 –
Site Safety and Environmental Management
(All Provisional))
	0
	
	E-SST320-SPQ-01_00-0.xls.p7s

	
	
	
	

	Text Documents,

File Location, and

Content Description in (  )
	Version No.
	Signed Image Files
	Signed Editable Files

	
	
	
	

	Summary of Tender (Cont’d)
	
	
	

	
	
	
	

	X:\Text Documents\

10-Summary of Tender\ (Cont’d)
	
	
	

	
	
	
	

	ANNEX TO SUMMARY OF TENDER (Cont’d)
	
	
	

	\SCHEDULE SPQ2\Annex II to Summary of Tender
	
	
	

	(Schedule of Provisional Quantities Nr. SPQ2 –
Environmental Measures (All Provisional))
	0
	
	E-SST320-SPQ-02_00-0.xls.p7s

	
	
	
	

	\SCHEDULE SPQ3\Annex III to Summary of Tender
	
	
	

	(Schedule of Provisional Quantities Nr. SPQ3 –
Site Cleanliness and Tidiness (All Provisional))
	0
	
	E-SST320-SPQ-03_00-0.xls.p7s

	
	
	
	

	\SCHEDULE SPQ4\Annex IV to Summary of Tender
	
	
	

	(Schedule of Provisional Quantities Nr. SPQ4 –
Trip Ticket System Management (All Provisional))
	0
	
	E-SST320-SPQ-04_00-0.xls.p7s

	
	
	
	

	\SCHEDULE SPQ5\Annex V to Summary of Tender
	
	
	

	(Schedule of Provisional Quantities Nr. SPQ5 –
Monitoring of Wage Payment to Site Personnel

(All Provisional))
	0
	
	E-SST320-SPQ-05_00-0.xls.p7s

	
	
	
	

	\SCHEDULE SPQ6\Annex VI to Summary of Tender
	
	
	

	(Schedule of Provisional Quantities Nr. SPQ6 –
Implementation of Sub-contractor

Management Plan (All Provisional))
	0
	
	E-SST320-SPQ-06_00-0.xls.p7s

	
	
	
	

	\SCHEDULE SPQ7\Annex VII to Summary of Tender
	
	
	

	(Schedule of Provisional Quantities Nr. SPQ7 –
The Works (Other Than Site Safety and

Environmental Management, Environmental Measures, Site Cleanliness and Tidiness,

Trip Ticket System Management, Monitoring of Wage Payment to Site Personnel and Implementation of Sub-contractor

Management Plan (All Provisional))
	0
	
	E-SST320-SPQ-07_00-0.xls.p7s

	
	
	
	

	\SCHEDULE SPQ8\Annex VIII to Summary of Tender
	
	
	

	(Schedule of Provisional Quantities Nr. SPQ8 –
Delayed Possession of Portions of the Site
 (All Provisional))
	0
	
	E-SST320-SPQ-08_00-0.xls.p7s

	
	
	
	

	Schedule of Proportions
	
	
	

	
	
	
	

	X:\Text Documents\

11-Schedule of Proportions
	
	
	

	(Schedule of Proportions to be used in

calculating the Price Fluctuation Factor)
	0
	I-SST320-SOP_01-0.pdf.p7s
	E-SST320-SOP_01-0.doc.p7s

	
	
	
	

	Back Covers
	
	
	

	
	
	
	

	X:\Text Documents\

12-Back Cover\
	
	
	

	(Back Covers)
	0
	I-SST320-BCR-01_00-0.pdf.p7s
	E-SST320-BCR-01_00-0.doc.p7s

	
	
	
	


	Text Documents,

File Location, and

Content Description in (  )
	Version No.
	Signed Image Files
	Signed Editable Files

	
	
	
	

	Supporting Information
	
	
	

	
	
	
	

	X:\Supporting file
	
	
	

	(Readme : Text documents)
Supporting information on Text Documents
	0
	
	E-QS-EDP_SST320_0-README.rtf.p7s

	
	
	
	

	Licence Conditions
	
	
	

	
	
	
	

	X:\
	
	
	

	(Licence Conditions for EDP)
	0
	
	E-EDP_SST320_0-LC-DDS.rtf.p7s
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